

[Insert date here]

[Title] [Name of employer ie Club President or Secretary]

[Organisation/ Name of Tennis Club/Centre]

[Postal address] 

[Suburb State Postcode]

Dear [name of employer ie Club President or Secretary],

[Vacancy position title here] – [organisation here]

I would like to apply for the position of the [vacancy title] at [organisation/ Tennis Club/Centre].

As outlined in my résumé, I have diverse and comprehensive experience as a professional tennis coach. I have been the {insert recent or most relevant experience to the position advertised}. This experience, combined with my genuine and proven interest in tennis makes me a valuable asset to {insert club or facility}. I am committed to delivering a high level of professional coaching services to players of all ages and abilities.

Please find enclosed the five sections of my application (as outlined in the advertisement):

1. Professional résumé

2. Strategy and program outlining the development of junior players

3. Initiatives to help support growing the club membership base

4. Proof of public liability and professional indemnity

5. Evidence of Tennis Australia Coach Membership

If successful with my application, I would be committed to working with the club and committee members towards improvements for the club and particularly the provision of professional coaching services, into the future.  I have outlined key strategic changes and initiatives which my business will implement in {insert year} (refer to section two), such as:

· extending lesson times,

· introduction of squad coaching, 

· introduction of initiative of Team Hitting Practise,
· continued commitment to Wilson Pee wee program, and

· introduction of the MLC Tennis Hot Shots program.

I look forward to working with the “new look” club committee, committed to promoting a vibrant club atmosphere and taking the club successfully into the future.

Kind regards,

[Insert your name here]

[Insert your business name here (if applicable)]

Insert your Locked Logo or business logo here








