CREATING A NEW EVENT

Creating a New Event

1. Open TP and select Tournament = New, or “Create New Tournament” on the Overview screen

¥ Tennis Tournament Planner

Tournament | Player Draw Report Internet  Me:

258

Boe  Statistics  Sd

‘|_‘| New... Ctrl+N |

|5 Open. Ctrl+Q
Save As Mew Tournament..,
Cloze Ctrl+F4

i Backup.. Ctrl+S

%_J Restore..,

Import Tournament Data..,

8; Player Validation...

Import Results...

2. Name and Save Event to computer

3. Fill in the info on the tabs:

__
/ Tournament Plan

Pick a Task

» (Open Tournament
» Create new tournament v

Information

Check for updates i
Automatically check for an update. W
Version 2022.1 18-Jan-2022 16:07

Installation path: .
C:\Program Files (x26)\Visual ?

Realit\ Tennis Tournament Plannert

Tabs to fill in: Info, Address, Events, Days, Times, Location/Courts

Tour .ament k. ~oerties

Info
2 Address

' Events

E Days

G) Times

@ Locations/Courts
B Round Robins
Ry Entry Fees
Draws

[ Scheduling
B Score
Officials

Import

Tournament Name: My Club Tournament
Tournament Number:

Tournament Type:

Tournament Organizer:
Organizer Phone:
Organizer E-mail:
Referee:
Referee Phone:
Referee E-mail:
Report logo:

Sponsor Banner:

Cancel
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CREATING A NEW EVENT

4. Internet = Publish = Payments Tab = Link Stripe

Tournament Online

tournament
software

General Online Entry  Online Results  Events Regulations  Awvailability

Online Payments Method:  Siripe
Online Payments: Required
Currency: ALUD ~

Stripe Account Name:

Stripe Account ID:

Chedk Status

Link Stripe

already, then dick on the [Link Stripe] button. Once completed you can
dlick the [Chedk Status] button.

Flease note Stripe payments will incur a 3% fee deduction from the
entry fee inputted into the Event Properties.

@ To activate online payments your tournament must be published

Publish Close

5. Set entry opening and closing dates. Along with how many events they can enter

Tournament Online

tournament
software

General Online Entry  Online Results  Events Regulations  Availability Payments

Online Entry:
B Member ID required
B show extra items on entry form
B show remarks
() Doubles partner required

B Enter only 1age group

Startentry date: | 4/05/2022 E~|  Tme: oo:00
Final entry date: | 4f05/2022 B~ | Time: 23:59
Withdrawal date: | 4f05/2022 B~ | Time: 23:59
Max total events per player: 2 - Max doubles per player: 2 I
Max singles per player: 2 - Max mixed per player: 2 I
Publish Close
h J
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6. Add a message for the blue box on Event homepage and publish

Tournament Online

", @ tournament
software

General  Online Entry  Orline Results  Events  Regulations  Availability Payments

Show scheduled matches: Al

e

[ show Flags [ show Rating [ show Club
[ show Ranking

[ Hide players before tournament

Message:

Task Status

[T Auto Upload Results

Publish Close
A
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