
SAMPLE LETTER TO MEMBERS / PARTICIPANTS
Insert Date
[bookmark: _GoBack]Dear Members and Participants,

Xxxxxxxxxxxxxx Tennis Club is working towards the following objectives as we begin to emerge from these challenging and unchartered times.  These include:

1.    To facilitate the return to tennis while ensuring a safe environment for our members and participants.
2.    To ensure the Club remains financially viable.
3.    To regularly communicate to our members and participants.

We are constantly monitoring the guidelines and recommendations from Tennis Tasmania and Tennis Australia as well as the State and Federal Governments.  At this stage we are planning to open the courts for members only singles play and small group coaching (maximum 4 people per court) from Monday 18 May.  This reflects the Premier’s announcement made on Friday 8 May 2020, where restrictions will ease to Stage 1 of the Government’s ‘Roadmap to Recovery’, based on final approval from Public Health.  
To assist the club in ensuring a safe environment, members will be required to follow the COVID-19 Community Tennis Guidelines for Continued Play (Tasmania), available on the Tennis Tasmania website.
We acknowledge that everyone needs to play a role in keeping the community safe.  The club and you, our members, have a responsibility to each other by taking all reasonable precautions to prevent the spread of COVID-19.  These include, but are not limited to, the following:
	CLUB
	MEMBERS (PARTICIPANTS)

	Advise members on up to date information and guidelines from Tennis Tasmania / Tennis Australia and coronavirus.tas.gov.au
	Must adhere to the requirements of the club and authorities

	
	Acknowledge and will follow the guidelines and recommendations at all times when onsite

	Develop a COVIDsafe plan
	Register each time you arrive onsite providing all information required by the club

	Enforce COVID-19 guidelines and recommendations to keep members safe at all times 
	Acknowledge that your information will be shared with authorities for the purposes of contact tracing in the event of a positive diagnosis of COVID-19 at the club

	Develop a plan to cater our local member base and to protect vulnerable member groups 
	Adhering to current measures to keep safe:
· Prevent the spread
· Staying home if unwell and calling your GP or the Public Health Hotline on 1800 671 738 if displaying symptoms
· Hand Hygiene 
· Physical distancing 
· Number limits per court and on-site

	Keep a safe and secure record of all people onsite
	Staying away and getting tested if displaying symptoms

	Report any known or suspected cases to authorities and be prepared to supply attendance / booking sheets with contact information for the purposes of contact tracing only
	Staying away, quarantining and reporting if in contact with a known or suspected case

	Advise members if a diagnosed case occurs from the club and take appropriate steps to quarantine by ceasing all tennis activity and operations immediately until it safe to resume
	Ensure you take responsibility to eliminate risk of infection to yourself and others at the club

	
	Enter the site no earlier than 10 minutes prior to your allocated playing time

	
	Depart immediately after your allocated session time



Before playing tennis, please review and familiarise yourself with these Guidelines, which will also be on display at the club. Your cooperation in working to prevent the spread of COVID-19 and ensure it is safe for all of us to play tennis is greatly appreciated. 

As a club, we will be following all guidelines and government regulations, to do what we can to make tennis as safe as possible for everyone. However, we hope you can appreciate that we cannot provide any guarantees and that there are inherent risks involved in playing tennis (as there are with any activity). As such, if you choose to play tennis please note that it will be at your own risk and that the club excludes itself, to the extent lawful, from any liability.

We understand that many of your family, friends and those known to you are suffering in different ways.  The Board / Committee acknowledge that this is YOUR club and a club for the entire community.

At some point, this unprecedented and challenging period will come to an end and, with your support, we will return to the position of being a thriving club within our community.

Please stay safe by following official advice and the guidelines. 

I would like to thank members of the Board / Committee and the Coach / Coaching Team who have worked tirelessly to support the club during this difficult period. 

Sincerely,
Name Surname
President / Secretary
Xxxxxxxxxxxx Tennis Club
